Citations
A Basic Guide*
General Guidelines
1. The title of the citations section is either “Works Cited” or “Bibliography” 
2. Citations must be alphabetical order.

3. Use a hanging indentation for all except the first line of each citation.

4. Use parenthetical citations for in-text citations (Author’s last name page number)

5. If any of the items that should be included in a citation entry cannot be found, do not include it. 
Examples

I. Books
a) Basic Entry

Author’s last name, First name, Book Title. City: Publisher, year. 

      Tolkien, J. R. R., The Hobbit. London: HarperCollins Publisher, 2006.
b) A Work by Two or Three Authors

Haynes, John Earl, and Harvey Klehr. In Denial: Historians, Communism,

& Espionage. San Francisco: Encounter Books, 2003.

c) A Work by Four or More Authors

Schulte-Peevers, Anrdea, et al. Germany. Victoria, Austral.: Lonely Planet, 2000.

d) A Single Work from an Anthology

Mitchell, Joseph. “The Bottom of the Harbor.” American Sea Writing. Ed. Peter Neill. 
New York: Library of America, 2000. 584-608.

e) An Article in a Familiar Reference Book (i.e. encyclopedias and dictionaries)

Lum, P. Andrea. “Computed Tomography.” World Book. 2000 ed. 

II. A Basic Entry for a Periodical

Author’s last name, First name. “Article Title.” Periodical Title date: page nos. 

      Stearns, Denise Hefferman. “Testing by Design.” Middle Ground Oct. 2000: 21-25.

III. Online Sources
a) A Basic Entry

Author’s last name, First name. “Title.” Site Title. Date of posting or last update. 
     Site sponsor. Date accessed <web address>.

      Tenebaum, David. “Dust Never Sleeps.” The Why Files. 28 July 1999. 
     U of Wisconsin, Board of Regents. 26 April 2005                           <http://whyfiles.org/shorties/air_dust.html>.

b) A Personal Site
      Mehuron, Kate. Home page. 30 Sept. 2004 <http://wwww.emich.edu/public/history/faculty/mehuron.html>.
c) A Professional Site (the author is usually not identified)

      “Challenges.” BP Global. 2005. 17 June 2005 <http://www.bp.com/challenges.html>.

d) An Online Multimedia Resource (paintings, photographs, musical compositions, films, etc) 

      Goya, Francisco de. Saturn Devouring His Children. 1819-1823. Museo del Prado, Madrid. 
13 Dec. 2003 <http://ysc.edu/schools/annenberg/asc/projects/comm544/library/>.

IV. Other Sources

a) A Television or Radio Program

      “Another Atlantis?” Deep Sea Detectives. The History Channel. 13 June 2005. 

b) A Film

      The Aviator. Dir. Martin Scorsese. Perf. Leonardo DiCaprio. Miramaz Films, 2004. 

c) A Lecture, a Speech, an Address, or a Reading

      Annan, Kofi. Lecture. Acceptance of Nobel Peace Prize. Oslo City Hall, Oslo, Norway. 
10 Dec. 2001. 

V. In-Text Citations
a) In The Hobbit, J. R. R. Tolkien describes, in great detail, the landscape of Middle Earth.

b) The Hobbit describes, in great detail, the landscape of Middle Earth (Tolkien).
c) It is clear that Bilbo Baggins lacks courage, since he “[hesitates] in the rear” of the group (Tolkien 199). 

· Use [ ] to indicate modifications of the original text.
· If only a single source is used throughout, it is unnecessary to write the author’s last name after the first parenthetical citation.

d) If a work is by two or three authors, list the last names of every author in the same order given in the works cited section (Roberts and Shroeder 203).

e) If a work is by four or more authors, use the first author’s last name and et al (Roberts et. al. 203)

f) If the author is not given, use a shortened version of the title of the source.
· For The Snowball: Warren Buffet and the Business of Life, use (Snowball 245)

*Sebranek, Patrick, Dave Kemper, and Verne Meyer. Writers Inc: A Student Handbook for Writing and Learning. Wilmington, Mass.: Great Source Education Group, 2006. 282-98.
